
Where is my assignment?
..in a channel or in 
activity feed...

… under assignments tab..

… or using sidebar 
icon

Once you find it: 
Double click to open or click on ‘View Assignment’

Look for it….



What’s on the screen?
By when you need to do your assignment and 

turn it in

How your assignment will 
be graded (optional)

Click ‘Hand in’ to turn in 
Assignment once finished

THIS IS IMPORTANT!

Instructions and optional 
reference materials for 

you to do the assignment

Your work files will be 
here or can be uploaded 

here



Begin working
Do you have a file under ‘My work’?

CLICK 
THAT
FILE!!!

YES!

OR

CLICK 
THOSE 

3 DOTS …
and select 

(open in Word 
Online)

NO!

Do your work 
offline (as 

instructed) and 
then attach 
the file using 
‘Upload from 
this device’



If working online…

Remember you can 
even insert photos 
and images!! 

Finished working? 
Just click Close –
no need to save!



DID YOU FINISH 
ALL YOUR WORK?

THIS NEXT PART IS

REEAAAAALLLY
IMPORTANT!!





Made a mistake? Forgot something?

START HERE!

FIX THE 
PROBLEM

WIN!





Once your teacher returns the 
assignment

Look for this  in the ……
and press View Assignment



Your Result

Review your result and feedback

More feedback after you click 
on Rubric (optional)



Need to fix some things?

Click on the file

Then…..

Do the work



Did you like these? 
Then please

SHARE 
anything you make. 

Klaus.conrad@headstart.technology


